Timetable/OLCR QuickStart Guide %!Q Ithsngrg

for new students Find your way
Make the transition

This worksheet is for students:

= Who are new to UWA = Who have enrolled in units that use
= \Who are first time users of the Timetable and the OLCR (online class registration)
OLCR systems system
First things first
What is the timetable website? What is OLCR?
www.timetable.uwa.edu.au www.olcr.uwa.edu.au
The timetable website /5: OLCRis:
= an information only website = Anequitable class allocation system
= used to work out how units fit = A system that allows students to
together lodge their preferred class
= 3 mechanism for reporting clashes configuration

The timetable website:
= /S NOTa place to lodse class
preferences
»  DOES NOT record your class
selections

The process you need to follow
to organise your timetable at UWA

At enrolment you will either:

( Choose units ) or Gave pre-determined units>_,@eck Faculty for allocation detaiD

\4 Y
Go to timetable website><_<c‘hoose elective/s >
CCheck lectures first > C)ecide preferences ) ) ( Lodge preference on OLCR>

<Conﬁgure other classes> C Check allocation >
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www.timetable.uwa.edu.au

Go to the timetable

Make sure ‘lectures’ is
selected

View timetable for selected units

1.

Either select the unit(s) you wish to view from the list.

If wou wish to select more than one unit hold down the Control key and click the
mouse on Windows machines or hold down Command key and click the mouse on
Macintosh machines.

ABUST180 FOUND ASIAN BUS 3

ABUS2204 ASIAN BUS CONT.

ABUS?2290 FOUND ASIAN BUS

ACCT1101 ACCT1101

ACCTI112 ACCT1112 .
ACCT2201 ACCT2201 Enter unit
ACCT2203 ACCT2203

ACCT2206 ACCT2206 codes
ACCT2247 ACCT2242

ACCT3321 ACCT3321

ACCT3322 ACCT3322

ACCT3323 ACCT3323 =

0 up i nige#Odes

HEMT105 |PHYS1131
F | U | Select semester 1

——F—T | only

Select which semester to view.
& Full Year
' 1st Semester only

/ details’

' 2nd Semester anly

2. Insert vnulname if you wish to personalise the timetable.

¥ Lectures
™ Tutorials
7 Labs

" Practicals
" Seminars

4. Select the display format.
" Timetable grid
" Listing by unit
& Both grid and listing

5. Select the venue names display format.
C Full venue names
& abhreviated venue names

Click on ‘view

View timetable for selected units

| Yiew Details h Download | Clear Selection

John Citizen

Check lectures first

View timetable grid (@ indicates a possible clash)
View listing for each unit

Motes:

Weeks shown on this timetable are calendar weeks.
Semester 1 is weeks 9 to 15 and 17 to 22 [27 February to 03 June]
Semester 2 is weeks 30 to 36 and 38 to 43 [24 July to 28 October]

Where a lecture is repeated there is a number shown in brackets at the end of the activity name. The number indicates the stream number, students normally attend all

lectures for one stream only, Stream (01) indicates the original lectures, {02) the first repeat lectures etc.
« 2an * at the end of an activity name indicates that a student attends only ONE of these activities,
« These tutorial listings are provisional only, Students are advised to check with the Department concerned for final details of tutorial times,

s The icon «d after an activity indicates it is recarded and available an the web,

Tirnetable version 1.22 [Updated on Monday, 28 Movermnber 2005 st 9:56:00 AM]

If there are multiple activities shown for a unit, you can mark the box next to the activities you wish to display and click 'Show selected only' to view a simplified

timetable
Semester 1
Start Time Monday Tuesday Wednesday Thursday Friday
¥ CHEM1103 51 Lecture
12PM Serni [CHEM:TATTS]
I7 CHEM 1105 51 Lacture
1PM Semi [CHEM:TATTS]
 puvs112151 Lecture ¥ CHEM1105 51 Lecture M pHYS1131 81 Lectura ¥ pHYs1131 81 Lectura
2PM Sernl [PHYS:CLEWS) Sernl [CHEM: TATTS] Sernl [PHYS!CLEWS] wiks 9-12, 14-15, 17, 19-21 [PHYSCLEWS]

Show selected only
Lectures will show like
this in grid view

Clear Selection



Scroll down to see
lectures in list view

CHEM1105 INTRODUCTORY GCHEMISTRY 105

CHEM1105 51 Lecture
CHEM110S S1 Lecture
CHEML10S 51 Lecture

PHYS1131 INTRODUCTORY PHYSICS 131
PHYS1131 51 Lecturs
PHYS1121 51 Lecture
PHTS1131 51 Lecture

| venues used in this timetable

| venue | Room | Building

[ cHEM:TATTS | G.106 - Tattersall Lecture Theatre | Chemistry

| PHYS:CLEWS | 2.43 - Clews Lecture Theatre [ Physics
Man 13:00_13:45 CHEM:TATTS
Tue 14:00_14:45 CHEM:TATTS
Fri 12:00_12:45 CHEM:TATTS
Man 14:00_14:45 PHYS:CLEWS
Wed 14:00_14:45 PHTS: CLEW S
Thu 14:00_14:45 PHTS:CLEWS

Sernl
Sernl
Sernl

Sernl
Sernl

The grid view is the best way to see if you have any lecture clashes, but the list
view is best for seeing all classes available for a unit (see below)

CHEM1105 Introductory Chemistry

CHEM1105 S1 Lecture
CHEM1105 S1 Lecture
CHEM1105 S1 Lecture
CHEM1105 S1 Tutorial T1*
CHEM1105 S1 Tutorial T1*
CHEM1105 S1 Tutorial T1*
CHEM1105 S1 Tutorial T1*
CHEM1105 S1 Laboratory Labl*
CHEM1105 S1 Laboratory Lab1l*
CHEM1105 S1 Laboratory Lab1*
CHEM1105 S1 Laboratory Lab1l*
CHEM1105 S1 Laboratory Labl*
CHEM1105 S1 Laboratory Lab1l*
CHEM1105 S1 Laboratory Labl*
CHEM1105 S1 Laboratory Lab1*
CHEM1105 S1 Other Pre_Lab>*
CHEM1105 S1 Other Pre_Lab>*

What about lecture streams?

PHYS1101 Advanced Physics A

PHYS1101 S1 Lecture (01)
PHYS1101 S1 Lecture (01)
PHYS1101 S1 Lecture (01)
PHYS1101 S1 Lecture (02)
PHYS1101 S1 Lecture (02)
PHYS1101 S1 Lecture (02)
PHYS1101 S1 Lecture (03)
PHYS1101 S1 Lecture (03)
PHYS1101 S1 Lecture (03)

Select these
(stream 01)
OR

these
(stream 02)
OR

these
(stream 03)

Mon
Wed
Fri
Mon
Tue
Thu
Fri
Tue
Tue
Tue
Tue
Wed
Wed
Wed
Wed
Tue
Wed

Mon
Tue
Wed
Mon
Tue
Wed
Mon
Tue
Wed

13:00_13:45
13:00_13:45
12:00_12:45
15:00_15:45
15:00_15:45
14:00_14:45
14:00_14:45
10:00_12:45
10:00_12:45
10:00_12:45
10:00_12:45
14:00_16:45
14:00_16:45
14:00_16:45
14:00_16:45
08:00_08:45
14:00_14:45

09:00_09:45
09:00_09:45
09:00_09:45
10:00_10:45
10:00_10:45
10:00_10:45
12:00_12:45
12:00_12:45
12:00_12:45

CHEM:WILS
CHEM:WILS
CHEM:WILS
MCS:G33
MCS:G33
MCS:G33
CHEM:TATTS
MCS:113
MCS:121
MCS:119
MCS:115
MCS:119
MCS:115
MCS:113
MCS:121
MCS:G33
CHEM:TATTS

PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS
PHYS:CLEWS

Seml
Seml
Seml
Seml
Seml
Seml
Seml
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wks 11-16,
Wk 11
Wk 11

Seml
Seml
Seml
Seml
Seml
Seml
Seml
Seml
Seml

Lecture streams are offered when there are a large number of students in the unit. In the
example above, there are 3 lectures per week split into 3 streams. You would need to select

1 stream and attend all the lectures in that stream. So, if you selected stream (03) you

would attend:

Monday 12.00-12.45
Tuesday 12.00-12.45
Wednesday 12.00-12.45

Whe -12, 14-15, 17, 19-21

18-22
18-22
18-22
18-22
18-22
18-22
18-22
18-22



Clashes
Clashes in lectures do sometimes occur and should be actioned promptly. A clash occurs when:
= 9 LECTURES are on at the same time
= There are no stream of lectures for either unit
= Very occasionally there might be a clash between a lecture and another type of class, but this
will only occur when there is no other class choices for that type of class

’3 unitactivities.asp - Microsoft Internet Explorer

o |
File Edit Wiew Favorites Tools  Help | ;',"
OBack Ml > B J \ELI :\J /..- ) Search “:1( Favorites {F‘; = . = A - I:’b? ﬁ ?}
Address I@j hikkp: ffrwe Limet able . uwa. edu. aufCurr funitactivities, asp j a Go | Links * @ T
GD.13|E|CVimetabIe.uwa.edu.auL| Go +¢:‘j 9 ﬂ - | * Bookmarks + | ":& Check + % Autolink - Autofil | e Send tow é waw Etimetable Buwa » @Settingsv
EPSON Web-To-Page ~ | (E)print | Z1)Print Preview
only' to view a simplified timetable =

Semester 1

Start Time Monday Tuesday Wednesday Thursday Friday
7 2] aANHB1101 51 Lecture 2] anuB1101 51 Lecture 2] anuB1101 51 Lecture
9 AM Sernl [OCTAITHEATRE] Sernl [OCTAITHEATRE] Sernl [OCTAITHEATRE]
¥ (2] aBus1190 51 Lecture
10 AM Sernl [CHEMiTATTS]
T 1] apusi190 51 Lecturs P 1] anthiio1 51 Lecture
Sernl [CHEMiTATTS] serni [S8CTLT]
12 PM <'>
F (2] antH1101 51 Lecture
Serni [S8CLLT]
F 2] aceri112 51 Lecture
3PM | |

Semnl [CHEM:TATTS]

[#] aceT1112 51 Lecture (cant)
Sernl [CHEM:TATTS]

/ Show selected anly Clear Selection
4 I | ©

[p=2 / |l . i

Lecture clash

What to do if you think you have a clash
= Make sure there are no other class options
= (Can you attend that class at another time?
= Could you attend another lecture stream?
= |f there are no other class options and you have to do those 2 particular units in first
semester, report it to the timetable website and also contact the Faculty to find out your
options
= |fyou are not required to do those units in that semester, you might need to select another
unit. This options particularly relates to course that have lots of choice in the units you can do.

It is a common mistake for new students to report a clash when there are

other options of classes. Check other class options before reporting a clash!




Configure other classes

This is the step where you are most likely to get confused. Once you have checked your
lectures and selected a stream (if streams exist for your units), you need to work out which

other classes will work with your lecture timetable. There will be lots of classes to choose
from, so it is important to work through it systematically.

The unit below has 4 types of classes:

= Lecture (in this case three lectures per week)
= Tutorial (in this case you would need to select one of the four options)

= Laboratory (in this case you would need to select one of the eight options)
= Other pre-lab (in this case you would need to select one of the two options)

An * asterix denotes that the classes are repeats, so you only need to

select one of each type.

CHEM21105 Introductory Chemistry

CHEM1105 S1 Lecture Mon 13:00_13:45 CHEM:WILS Seml
CHEM1105 S1 Lecture Attend all of these Wed 13:00_13:45 CHEM:WILS Sem1
CHEM1105 S1 Lecture Fri 12:00_12:45 CHEM:WILS Sem1
CHEM1105 S1 Tutorial T1* Mon 15:00_15:45 MCS:G33 Sem1
. Choose 1 of these
CHEM1105 S1 Tutorial T1* Tue 15:00_15:45 MCS:G33 Sem1
CHEM1105 S1 Tutorial T1* Thu 14:00_14:45 MCS:G33 Sem1
CHEM1105 S1 Tutorial T1* Fri 14:00_14:45 CHEM:TATTS Semil
CHEM1105 S1 Laboratory Lab1* Tue 10:00_12:45 MCS:113 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* Tue 10:00_12:45 MCS:121 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Lab1l* Tue 10:00_12:45 MCS:119 Wks 11-16, 18-22
Choose 1 of these
CHEM1105 S1 Laboratory Labl* Tue 10:00_12:45 MCS:115 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Lab1* Wed 14:00_16:45 MCS:119 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Lab1* Wed 14:00_16:45 MCS:115 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* Wed 14:00_16:45 MCS:113 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* Wed 14:00_16:45 MCS:121 Wks 11-16, 18-22
CHEM1105 S1 Other Pre_Lab> Tue 08:00_08:45 MCS:G33 Wk 11
Choose 1 of these
CHEM1105 S1 Other Pre_Lab* Wed 14:00_14:45 CHEM:TATTS Wk 11

Steps to take to configure your other classes:

Step 1: Print out the followins:
= List view for all of your units. You can select the ‘listing by unit’ at step 4 on the page where
you enter your unit codes (see page 2).
= Blank Timetable grid (available on the UniStart website)
Step 2: Write in your lectures at the days and times they occur on your blank grid. If there are
lecture streams, only write in one lecture stream. If you note any clashes of lecture times, select another
stream. If there are no other streams, follow the steps above (lecture clashes).

Step 3: Go to your class list and cross out all the other class options (tutorials, laboratories etc.) that
you can't attend because they are on at the same time as your lectures. This leaves you with all
available class options for each unit. This is an important step because it will help when you come to
recording your preferences on the OLCR website.



Step 4: Write your preferred classes on your timetable grid remembering that you will only need to
attend ONE of each of the types of classes where an asterix appears. Do this in pencil so you
can erase classes that don't fit together as you go. It will take you a while to work it all out so take your
time.

Decide preferences

If you take the time to configure your classes, you will know your preferences for OLCR. On your unit
class list, record your preference of the remaining classes you can attend with preference 1
being for the class you want the most. Save the lowest preferences for classes you can’t attend or
want the least. In the example below:

= Tutorial: the lowest preference (pref 4) is saved for the class that the student can’t attend

= Lab 1: the first 4 labs are all on at the same time, so they are recorded pref 1-4. The lab that this

student can’t attend is recorded as pref 5-8.
= Other pre-lab: the one this student can attend is recorded as pref 1, the other is pref 2

CHEM1105 Introductory Chemistry

CHEM1105 S1 Lecture Mon 13:00_13:45 CHEM:WILS Seml
CHEM1105 S1 Lecture Wed 13:00_13:45 CHEM:WILS Sem1
CHEM1105 S1 Lecture Fri 12:00_12:45 CHEM:WILS Sem1
CHEM1105 S1 Tutorial T1* pref 1 Mon  15:00_15:45 MCS:G33 Seml
CHEM1105 S1 Tutorial T1* pref 2 Tue 15:00_15:45 MCS:G33 Seml
CHEM1105 S1 Tutorial T1* pref 3 Thu 14:00_14:45 MCS:G33 Seml
CSHEM1105-S1Futerial F1= pref 4 Fri 14:00_14:45 CHEM:TATTS Sem1
CHEM1105 S1 Laboratory Labl* pref 2 Tue 10:00_12:45 MCS:113 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* pref 1 Tue 10:00_12:45 MCS:121 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* pref 3 Tue 10:00_12:45 MCS:119 Wks 11-16, 18-22
CHEM1105 S1 Laboratory Labl* pref 4 Tue 10:00_12:45 MCS:115 Wks 11-16, 18-22
-CHEM1105-Sttaberatery-tabl> Wed 14:00_16:45 MCS:119 Wks 11-16, 18-22
-CHEM1105-S1taberatery-tabl™ Wed 14:00_16:45 MCS:115 Wks 11-16, 18-22
-CHEM1105-Sttaberatery-tabl> Wed 14:00_16:45 MCS:113 Wks 11-16, 18-22
CHEM1105-S1Laberatorytabl= Wed 14:00_16:45 MCS:121 Wks 11-16, 18-22
CHEM1105 S1 Other Pre_Lab> pref 1 Tue 08:00_08:45 MCS:G33 Wk 11
CHEM1105-S1-OtherPre—tab> pref 2 Wed 14:00_14:45 CHEM:TATTS Wk 11

We ask you to go through this process so that you are best informed about
how your unique timetable will fit together. Once you go to the OLCR website
you will be making informed choices about your preferred class options.

The classes you will be allocated by the OLCR system will depend on your unit
combination and the preferences of other students enrolled in your unit. Many
units on the OLCR system have ‘popular’ and ‘unpopular’ classes. In this case,
you will be asked to choose from each of the options.




C Lodge preferences on OLCR >

OLCR Important Dates:

For important dates on when the OLCR system will be open and closed for allocations, please check
the OLCR website.

Accessibility

You may enter your preferences from any computer connected to the Internet including. There are
computer labs on campus that are open to students, including:

0 GP3 Computer Laboratory (9am-5pm) — Myers St Building

0 Reid Business Library (see Library for opening hours)

0 Social Sciences Computer Labs 2202 and 2204 — Social Sciences South Building

0 Economics and Commerce Building Foyer

Note: Some University computer 1abs restrict access to students based on enrolment.

Step 1: Login

www.olcr.uwa.edu.au

Go to the OLCR website and login with your student number and pheme password.

If you can’t login, either:

Flease Login v dand g 6
Studert Murmber your password an / student number are
Incorrect, or
Fheme Fassword: » You have not yet completed your enrolment, or
= None of your enrolled units utilise the OLCR

system (in this case, contact your Faculty)

If your login is successful a welcome message containing your name and student number should
appear as well as a table of relevant units.

This menu should appear at the top of the page.

Start  Units  View Saved Prefs WView&Edit Timetahle Printable( Basic ,incPrefs ,All } Log Ot

The menu allows you to move quickly between web pages within the OLCR system. Not all menu
options may be available especially when the system first starts. The status bar below the menu
indicates what options are enabled.



Step 2: Enter Preferences

On the Units page your student details will be displayed along with units you are enrolled in.

Units
Unit code Unit Name Allocations Preferences gre;?tee: RS Sl?ll;):atlon Contact
ACCT1101 SEM-1 Financial Accounting < None Enter [Auto] 28 Feb 2008 MA
ACCT1112 SEM-Z Management Accounting < None Enter [Auto] 28 Feb 2008 MA
ChL1110 SEM-2 Engineering Structures " Mane Enter [Auta] 28 Feh 2008 Ma
GEMGT1001 SEM-1  Intra To Eng. Mechanics " Mane Enter [Auta] 28 Feh 2008 Ma
GEMG100Z SEM-2  Eng: Intro To Enginesring (E&e) = Nane Enter [Auta] 28 Feh 2008 Ma
MATH1010 SEM-2 Calculus And Linear Algehra < None Enter [Auto] 28 Feb 2008 MA
MATH1040 SEM-1 Calculus B < None Enter [Auta] 28 Feb 2008 Ma
FHYS1101 SEM-1 Advanced Physics A < None Enter [Auta] 28 Feb 2008 Mo

What you see:

Each unit has a line within the table dedicated to information for that unit.
e Units with a v* are enabled. Units with a red ¥ are disabled meaning you will not be able to

enter preferences, although a disabled unit may become available for preference entry or
allocations at a later time.

e At this stage, the Preferences column will display the status of [Enter] [Auto] or just [Enter]
e The “Allocation Date” column indicates when the unit is to be allocated.

e The Contact column may list a phone number and/or email hyperlink for enquires. This contact
information should only be used for class choices and scheduling.

e |[f there are units that you are not enrolled in a warning message will appear that look like this

& ANIM2210_SEM-2, BIOL1131_SEM-2, NEUR3326_SEM-2, PS¥C1102_SEM-2 You do not appear to be Enrolled in these units!!

What to do:

At this point you have two options. You can either:
e Allow the system to allocate you automatically if you don’t mind which classes you get, or
e Enter preferences if you want to have a say in the classes you get

OPTION 1: Allow the system to allocate you automatically
If you click on the [Auto] link it takes you to a page explaining that this unit will automatically allocate
you a seat even if you do not enter preferences.

If your units do not have the [Auto] option, you can still opt to not enter preferences and wait to see
what spaces are available after the allocation and add yourself to a class. However, please be aware
that this is a risky strategy, as in some cases you may not be able to add yourself to a class later.

OPTION 2: Enter preferences
Click on Enter in the Preferences column for the unit.

The unit code and description along with any additional instructions will appear at the top of the page:

460222 - CORPORATE FINANCIAL POLICY 222
Tutorial Groups 1,3,5,7 and 9 start in week 2, Tutorial groups 2,4,6,8 and 10 start in week 3

This will be followed by a list of all options for classes in the unit. In many cases you will need to select
from popular and unpopular classes as in the example below:

-8-



Workshop_Whkshp1 Classes

ou Need To Enter 6 Preferences. At Least 3 Must Be For Unpopular Classes . 1O select Your ity Preference
Unpopular Classes preference, click on the 1 -

Num Desc Weeks Day Starts  Ends Paop Preference |OU|| dOWﬂ menu iﬂ the pp

1 Workshop Semlw? Monday 09:00 Ak 11:00 AM 0 2 w preferences CO|Umﬂ and 1

2 Wwaorkshop Semiw? Tuesday D200 PM O400FPMO | 3 v choose a number. . %

3 Workshop Semiw2 Wednesday 09:00AM 11:00AM 0 & +[||  Number 1 will be your K

4 Workshop Semiw2 Thursday 0900 AM 1100 AM 0 | 4 +|| highest preference or first g
———— choice for a class. B

Num Desc Weeks Day Starts  Enils Paop Preference 7

8 Workshop Semw? Thursday 01:00 PM 0300 PR O 1 w a

3] Workshop Semw? Thursday 03:00 PM 02:00 PR O A w

Each preference number can only be used once. The number of preferences for each class type can
be different. You must fill all slots.

Num Desc Weeks Day Starts  Ends Pop Preference
2 Language_Class Sem1 Thursday 0100 P 0Z:00 Pm O select | v
Language_Class Seml Wednesday 01:00 Ph 02:00 PM O

With some class types, you can only put
preference numbers against groups of classes.

Language_Class Semi Monday  01:00 PM 02:00 Ph 0 This is because the unit controller requires
3 Language Class Semi Wednesday D300 PM 0400PM D select [v|| Students to attend all the classes within a stream,
Language_Class Seml Monday 0300 PM 04:00 PM O and not cross over between options.

Language_Class Sem1 Thursday  03:00 FM 04:00 FM 0
4 Language_Class Sem1 Wednesday 0400 P 05:00 PM O select | v

Language_Class Seml  Manday 04:00 Pr 05:00 PM O
Language_Class Sem1  Thursday 0300 P 04:00 P O

Lectura_L1 Classes Some classes, usually Lectures, don’t
You Meed Ta Enter 1 Preferences. allow any choices. These are displayed
Classes with a pre-selected preference number

Num Desc  Weeks Day  Starts  Ends  Pop Preference || of 1. You can’t change this preference.

1 Lecture Sem1  Monday 10:00 AR 11:00 Ak 0 I

Save your preferences
Once you have entered your preferences for the unit, press the Save button.

If there is a problem with your preferences a message will appear explaining the problem.
Click the Return to Preference button, correct the problem and hit Save again.

If your preferences are acceptable the following message will appear:

10 Preferences Saved
These Preferences will be considered when the unit is allocated
Feturn to Linit Selaction Fage ]

You can now select another unit and subomit your preferences for that unit by clicking on the Return to
Unit Selection Page button. Repeat this process for all units.

Show me my preferences
If you would like to see all of the preferences you have chosen in one list, click on View Al

Preferences from the Menu. You can also print a grid version by clicking in the top menu printable
(Lectures,Allocs,Prefs, All)

-9-



Change preferences
You can change your preferences as often as you like right up until the system closes for allocation, so
DON'T PANIC if you make a mistakel!

To change your preferences, click modify in the Preferences column corresponding to the unit you
wish to change and then reorder your preferences.

View Allocation

This is the good bit because now you will get to see the classes you have been allocated. Generally the
allocation will be available late in O-Week, but it is best to view the dates on the OLCR website for
specific details for the semester you begin. Make a note of the date and log back in when available.

To view your allocation, go back to the OLCR website and login

Flease Login

Student Number:
FPheme Password:

www.olcr.uwa.edu.au

Start and end times for your allocation will be displayed in the 24 hour
clock. So if your start time is 15.00, it is 3.00pm. The clock imase to the
left is a reference if you're not sure.

Click the View & Edit Timetable on the top menu and look for a grid
that looks like this:

Timetable For { } Email
Unit[-] Desc Class Num Desc Weeks Day Starts Ends Venue [+] Teacher Pref Remove Change
AMIMZ210_SEM-2  Animal Science Lecture_L1 1 Lecture  SemZ  Monday 09:00 10:00 AGRELT - 1 Remave Chande
AMIM2210_SEM-2  Animal Science Lecture L2 1 Lecture Sem2  Tuesday 08:00 10000 AGRIELT 1 Eemove Change
ARIMZ210_SEM-2  Animal Science Lecture_L3 1 Lecture Sem?  Thursday 09:00 10:00 AGRILT 1 Eemove Change
AMIMZ210_SEM-2  Animal Science Practical_Prac 2 Practical Sem2  Thursday 1400 17.00 AGRIG215 1 Remove Change
ARlIM2210_SEM-2  Animal Science Tutarial _T1 1 Tutorial  Sem2  Monday 15:00 1600 AGRILT 1 Eemove Change
BIOL1131_SEM-2  Flant & Anirmal Biology  Lecture_L1 1 Lecture  SemZ  Monday 11:00 1200 ARTSMURD 1 Remave Chande
BICOL1131_SEM-2 Plant & Animal Biology  Lecture_L2 1 Lecture Sem2  Wednesday 11:00 1200 ARTS:MURD 1 Eemove Change
BICL1131_SEM-2  Plant & Animal Biology  Lecture_L3 1 Lecture Sem? Friday 11:00 1200 CHEMAWILS 1 Eemove Change
BICL1131_SEM-2  Plant & Anirmal Biology  Practical_P1 2 Fractical  Sem2w2 Tuesday 14:00 17:00 TBATBA 1 Eemove Change

In this example, this student is enrolled in two units (ANIM2210 & BIOL1131).

For ANIM2210 he has been allocated to 3 lectures (Monday, Tuesday & Thursday 9.00-10.00) a prac
class (Thursday 2.00-5.00) and a tutorial (Monday 3.00-4.00). Your units will look similar.
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If you hover the mouse cursor over a venue abbreviation it will display more detail about the venue. To
see where that venue is on campus g0 to http://www.uwa.edu.au/campus map and search the venue.

2) Email

s Ends Venue Teacher Pref Remove

I 10:45 CHERTATTS - - Femove
MA - PR MA mA | neked

MA  MA |Chemi5tr';.-': Tattersall Lecture Theatre G106 |

Printable Timetables
You can view your allocations in a grid format for printing purposes. You do this by going to the top
menu and selecting what you want to see: printable (Lectures Allocs Prefs All)

Time Monday Tuesday Wednesday ThursdayFriday
8 ) 00 200400 Tl 14 “LAWIIE2 14

00202 Tind 07 LAW S 17: [Fraf 7] 00202 T ] 05 LA W [Pef 3]
Q00 (00202 Trozial 06 LA C[Erefd] (00202 Tmeril10LAW 7 [Fei 7]
0233 Tronind 03 LT A2 14 [Fraf 5] 233 T nind 1Y ST 0 Li: [Pref 7]
1200000 Tuni L OTLATEGO: 1 [Pasi 1] 100202 Tm ol 11 LAW RS 17: [Pref 1]
AN 00400 T el 05 LAWGAT 1i: [Praf 1] 00202 T ninl 17 *LAW I3 1T: [Fraf 1]
100253 Toctms: ALARTEALERATT: [P 1] #0233 Lactma: 01 ARTZATEX T [Fref1]
1 60 0 A00255 Texinl 10 :3CT21740: [Pref 4] Cazcekd 400235 Trorial 13 0 L0ES 16 [Prefl]

17-000 CO0400 - Troo el 0P LAWGEL 14 [Pred 3] 00233 Troaiel 11 550TA1T0: [Pref 7] Cazcs kel 00400 Tresial 17 LAWGES 14 [Pt 7]
- CO0400 Trorial: 1i LAWEIES 14 [Pref o]

Changing Allocations

Once you have seen your allocation, you might want to swap into another class. You can usually do so
if there are free spaces in that class. In some cases units will be locked or not available. In this case you
are not able to make changes. To change an allocation, click on change:

Timetable For { } Email
Unit |-] Desc Class Num Desc Weeks Day Starts Ends Venue [+] Teacher Pref Remove Change
AMIMIZZ10_SEM-2  Animal Science Lecture_L1 1 Lecture Semz2  Monday 03:00 10:00 AGRELT - 1 Eemove Chanie
AMIM2210_SEM-2  Animal Science Lecture L2 1 Lecture Serm?  Tuesday 09:00 10:00 AGRILT 1 Remove Change
ARIMZZ10_SEM-2  Animal Science Lecture_L3 1 Lecture Sem2  Thursday 0300 10:00 AGRILT 1 Remove Change
AMIMIZZ10_SEM-2  Animal Science Fractical_Frac 2 Fractical Sem2  Thursday 1400 17:00 AGRLG215 1 Eemove Chanie
AMIM2210_SEM-2  Animal Science Tutarial_T1 1 Tutarial Sem2  Monday 15:00 16:00 AGRILT 1 Remove Change
BIOL1131_SEM-2  Plant & Animal Biology  Lecture_L1 1 Lecture Sem?  Monday 11:00 12:00 ARTS:MURD 1 Remove Change
BIOL1131_SEM-2  Plant & Animal Biology  Lecture_L2 1 Lecture Sem2  Wednesday 11:00 12:00 ARTSMURD 1 Eemove Chanie
BIOL1131_SEM-2  Plant & Animal Biology  Lecture_L3 1 Lecture Sem2  Friday 11:00 12:00 CHEMMILS 1 Remove Change
BIOL1131_SEM-3  Plant & Animal Biology  Practical_P1 2 Fractical  SemZw? Tuesday 14:00 17:00 TBATBA 1

Ui HEH change [artene Tol A To A Ctass The Change to / Move To/ Add To a Class
Choose a class with free space and Click "Maove/Add" Sectlon W||| d|Sp|ay ava||ab|e C|asse5 v|a a drop

[ecture L3-1-wks[Seml I WEDNE S LAY 0-CHEM: TAT T &-(205 free) {v] [ Moveiadd | [ Cancel |

Lecture_| 3-1-¥ks{Sem] | WEDNESDAY-10-CHEM TAT TS-(205 free] down box. Select the class you want to Change
Lecture_L4-1-Wks(3-11,13-15,17-22) FRIDAY -10-CHEMTATTS-(205 free) . .
Lecture_L2-1-%ks({Sem1)- TUESDAY -1 0-CHEM: TATTS-(205 free) into. The system will only allow You to move

Lecture_L1-1-ka(10-11,13-14.17-22)-MONDAY -1 1-CHEM: TAT T S-{205 free)
Laboratory_Lab-1-ks(1 2, 15-MONDAY -10-OMS121-(11 free)
Lahoratory_Lab-24ks(1 2,15-MOMDAY -10-ChS:119-11 free)
Lahoratory_Lab-3-wks(l 2, 15)-MOMNDAY -10-ChS:113-(11 frae)
Laboratory_Lab-44ks(1 2,15-MONDAY -10-CMS116-(11 free)
Laboratory_Lab-5-4ks(1 2,15-MONDAY -14-CMS113-10 free)

(12,151 { |

[12.15) ( i

(12185 { )|

where there is a free seat. Once you have
selected the class you want, click move/add.

Laboratony_Lab-B-¥ks(12,15)-bOMNDAY -14-Ch5:121-(10 free
Laboratony_Lab-7-vks(12,15)-MONDAY -14-Ch5:118-(10 free
Laboratory_Lab-8-vks{12,156)-MOMNDAY -14-ChME115-(10 free

-11 -



In some units class types are grouped together - if you attend one class you must attend all of the other
classes within the group. This is indicated by the classes having the same group number.

________ SemlMONDAY -10-ARTS.LR10-(27 free)

anguage_Class-1-Whs(semN-tMOMNDAY -10-ARTS LRET0-(27 free)
Language_Class-1-Wks(Sem  DPWEDNESDAY-1 0-ARTS.LRI0-(27 free)
If you select Class 1 TFTHURSDAY -10-ARTS:LR10-27 free)
then you need to attend Language_Class-2-Whks(Sem1-MMOMNDAY -13-ARTS LR 0-(27 free)
all three activities for Language_Class-2-Whks(Sem1)WEDMNESDAY-1 3-ARTS LRI0-(27 free)
Language_Class-2-Whks(Sem1)-THURSDAY -1 3-ARTS:LR10-(27 free

Class 1. If you change to Language_0|ass-3-w1<sgs.am1 AMONDAY -15-ARTS:LR n-(:z?l:freej :I
Class £ then all classes Language_Class-3-Wks(Sem 1 WEDNESDAY-15-ARTS:LR10-27 tree)

[

[

[

(

HLan

will change to class 2 Language_Class-3wWhks(Sem1 - THURSDAY -15-ARTS:LR10-(27 free)
Language_Class-4-*Whks(Sem1-MMOMNDAY -1B-ARTS LR 0-(27 free)
Language_Class-4*Wks(Sem1)WEDNESDAY-1 B-ARTS LRE-Z7 free)
Language_Class-4*Whksisem1)-THURSDAY -15-ARTS:LRE-27 free)

[rm ot e e T e e e e

What to do if you have a clash
If you have allocation timetable clashes a warning message will be displayed along with a list detailing
the clashes. Clashes will normally appear twice i.e. A clashes with B and B clashes with A.

& Warning You have some timetable clashes

Timetable Clashes For { } Email

UnitiD Class Num Weeks Day Starts Ends _Qptigns Clashes With UnitlD Class Num Weeks Day Starts Ends Options Fixable
CHEM1101 Lecture_L1 1 T0-11,13-14,17-22 Maonday 10:00 Clashes with FREM1101 Language_Class 1 Semi Monday 10:00 11:00 4 Maybe
FREM1101 Language_Class 1 Sem Monday 10:00 \1:00 4 Clashes with CHEM1101 Lecture_L1 1 10-11,13-1417-22 Monday 10:00 11:00 1 Maybe

= - Attendance may be optional

There are two types of clashes:
e Fixable / maybe fixable
e Not fixable

Fixable or maybe fixable clashes will have more than one option in the options column for one of
the clashing classes and will have Fixable in the fixable column. It requires you to go back over the
options and choose another class to attend. Follow the directions for changing options above.

Not fixable clashes: If the number of options for both clashing classes is 1 then there are no other
options and the clash is displayed as NotFixable. Fixing these clashes is outside the scope of OLCR. If
you are studying core units (those that you are required to do for your course) it is best for you to go
and see a course adviser in your faculty to discuss.

Unfixable clashes in units where you have a choice of units to study will most likely mean that you will
have to change units. You will need to seek enrolment and unit level advice about any changes to
enrolment.

Please note: changes in unit enrolment cannot be processed via the OLCR website. You will
need to contact Student Administration to change your unit enrolment, once you have
received course advice from your faculty.

Problems or Questions?
If you have any problems using the OLCR system you can call the Student Internet Support Office on
6488 3814 during office hours or via email to support@student.uwa.edu.au
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